(SAMPLE POLICY)

_________________________, D.D.S.

or

_________________________, D.D.S., PC or PLC or PLLC

Policy for Protecting, Maintaining and

Providing Access to Dental Records

The following policies with respect to the protection and maintenance of and for providing access to dental records shall be followed:

1. Dental records pertaining to services rendered less than 10 years in the past shall not be destroyed unless the patient is first properly notified and the patient provides the proper written authorization for the destruction of his or her dental record as required by MCL 333.16213.  

2. If proper written authorization is obtained for destruction of a dental record less than 10 years old or records more than 10 years old are selected for destruction the records shall be either shredded, incinerated, electronically deleted or otherwise disposed of in a manner that ensures the continued confidentiality of the patient’s healthcare information and any other personal information relating to the patients.

3. Upon the sale or closure of this dental practice for any reason, the Michigan Department of Community Health shall be provided written notification of the identity of who has custody of the practice’s dental records and how patients may request access to or copies of their dental records.  Upon such a sale or closure of the practice, the dental records shall be either:  (1) destroyed (if permitted after compliance with MCL 333.163213); or (2) transferred to a transferee permitted by MCL 333.16213(3).

This policy is adopted this ____ day of ________________, ______.

By:

[Should Be Signed By All Owners of the Practice]
