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Ethics:

Employment carries with it a responsibility to be constantly aware of the importance of ethical conduct. Employees must refrain from taking part in, or exerting influence in, any transaction in which their own interests may conflict with the best interests of ___________(business).

______________ recognizes and respects the individual employee's right to engage in activities outside his or her employment that are private in nature and do not in any way conflict with or reflect poorly on the practice. Management reserves the right, however, to decide when an employee's activities represent a conflict with its interests and to take whatever action is necessary to resolve the situation, including terminating the employee.  

While not inclusive, the following suggests some types of activity that would reflect negatively on the employee's personal integrity or that would limit his or her ability to discharge job duties and responsibilities in an ethical manner:


1.
Outside business interests:


Conducting business with a firm in which the employee, or a close relative of the employee, has a substantial ownership or interest unless approved by management.



Holding a substantial interest in, or participating in the management of, a firm from which the practice makes purchases unless approved by management



Participating in civic or professional organization activities in a manner by which confidential practice information is divulged.



Employment in another business by which confidential practice information is divulged.


2.
Accepting substantial gifts or excessive entertainment:


No employee shall accept gifts of more than nominal value from any individual or business that does business, or seeks to do business with the practice, unless prior approved by management.


3.
Confidential data:




Misusing privileged information or revealing confidential data about patients,  other employees or the practice to other employees or to outsiders.



Using reasonable care in talking about business operations with fellow employees in any public place. Proprietary information can be unintentionally leaked in such situations.

4.  Legal:  

 No employee will do anything in the conduct of business that would violate any local, state or federal law.

5. The following acts are also considered unacceptable behavior:

· poor work performance

· excessive absenteeism or tardiness and/or failure to report absences or tardiness

· theft, misappropriation, or unauthorized removal or property

· fighting

· willful or careless damage of company property or the property of others

· falsification of records

· reporting to work in possession of, or under the influence of, intoxicating liquor, drugs or substances

· possession of weapons on MDA/IFG property

· sleeping on the job and/or neglect or failure to perform assigned duties

· falsification of personnel or other records, including employment applications, work reports, expense reports, etc.


6.
Discipline:



Violation or failure to comply with this policy will result in discipline up to and including termination of employment.  In the event the infraction is illegal, it may include a report to the local authorities.

